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ROAD ACCIDENT FUND

The Road Accident Fund’s mission is to provide appropriate cover to all road users within the borders of South Africa; to rehabilitate and compensate persons injured as a result of motor vehicle accidents in a timely and caring manner; and to actively promote the safe use of our roads.

The organisation requires the services of a suitably qualified individual at its Head Office, Centurion for the following position:
NB:  THIS IS AN INTERNAL AND EXTERNAL ADVERTISEMENT 

MANAGER: COMMUNICATIONS (T.A.S.K 15) 

COMMUNICATIONS DIVISION
Internal/External Advert Ref No:  1301201201 HO
The purpose of the position: Reporting to the Snr. Manager: Communications, the incumbent will be responsible for coordinating and managing the development and production of communications materials, and overseeing the public relations and media relations functions to strengthen the organisation’s overall efforts in support of its mission. 
Key Performance Areas
· Communication: The incumbent will be responsible for ensuring the management of internal and external communication, including the facilitation of the communication planning process, preparation and implementation of the RAF Communication Policy and Strategy, as well as reporting against the Annual Communication Plan in line with the strategic goals of the Communications business unit.
· The incumbent will participate in working groups to plan, coordinate and execute original communications products and publications related to special events and programmes. This will include content development, reviewing and editing drafts of correspondence, reports and information materials for mass distribution, as well as the drafting of speeches, articles and reports on the status of major initiatives for distribution to the Board, Executive Management, the general public and stakeholders/special interest groups.
· Media and Public Relations: The incumbent will oversee these two functions by developing talking points and other media briefing materials, managing PR efforts, including press conferences, press releases and media relations in conjunction with the organisation’s Activations and Communications Agency.
· Supervision and Support: The incumbent will supervise and coordinate the work of the Communications team and will render relevant support to the Marketing and Stakeholder Relations business units in line with the organisation’s Integrated Marketing, Communications and Stakeholder Relations Management Strategy. In addition, the incumbent will be responsible for establishing and maintaining a business information system in order to support RAF strategic business processes.

· Functional Management: Sound management of human resources reporting into the position.
Qualifications and Experience

· A Bachelor Degree in Communication or equivalent qualification. A post-graduate degree in Communication will be an added advantage. 
· More than 5 years proven /appropriate management experience in the Marketing & Communications field. 
· Extensive knowledge of the principles, practices and techniques of oral and written communications and interpersonal skills.

· Professional level skills in proposal and publications development with writing and editing experience preferable for a government entity.

· Ability to use a variety of personal computer software applications, including desktop publishing.

· Management of staff and resources.
Personal Attributes
The incumbent should display the following personal attributes:
· Strong business acumen.
· Sound  interpersonal skills.
· Innovative and creative thinking.
· Attention to detail.
· Problem-solving. 
· Diplomacy and confidentiality..
· Dynamic.
Closing Date:  24 January 2012
APPLICATIONS CAN BE FORWARDED FOR ATTENTION OF THE RECRUITMENT OFFICER AT   tembelas@raf.co.za OR HAND DELIVERED TO 420 WITCH HAZEL AVENUE, ECO GLADES 2, Centurion.
The Road Accident Fund subscribes to the principles of employment equity and preference will be given to people from previously disadvantage groups

Prospective employees will be subjected to security vetting.

NB:  Applicants who have not received any correspondence from us in within six weeks from the closing date can consider themselves unsuccessful
(PLEASE QUOTE THE Ref. No. ON YOUR APPLICATION)

